BCT ﬁ%%%ﬁ Administrative Guide for Special Voluntary Contribution Savings Plan

Regular employee members and preserved members of Bank Consortium Trust Company Limited (“BCT") can simply follow
the steps below to make your Special Voluntary Contributions.

REGULAR CONTRIBUTION made through direct debit service

® Complete and submit the Application Form — Special Voluntary Contribution Savings Plan [FORM: AP (SVC) — MT or AP (SVC) - IS] to BCT.

® The minimum amount of monthly regular contribution is HK$300 and it may take 4 — 6 weeks for processing the direct debit set up.

® Upon the completion of your enrolment and direct debit set up, you will receive a confirmation package* from BCT.

® The confirmation package will state the effective date of direct debit and the contribution will be debited from your designated bank account automatically on a monthly basis.
® You may also make lump sum contribution by cheque payment. Please refer to the procedures stated below for details.

LUMP SUM CONTRIBUTION made by cheque payment

FIRST CONTRIBUTION
® Complete and submit the Application Form — Special Voluntary Contribution Savings Plan [FORM: AP (SVC) - MT or AP (SVC) - IS] together with the cheque payment to

BCT.
Q s Cheque
- == frarerer S %| Payee Name
For MPF Plan, please write:
“Bank Consortium Trust Co., Ltd. — Client A/C — Master Clearing”
For Industry Plan, please write:
+ “Bank Consortium Trust Co., Ltd. — Client A/C — Industry Clearing”
Back of the Cheque
s Please write “SVC”, your name, your HKID card / passport number and the
- oamniy Participating Plan Number of your employer (you may find this number on your
f— membership certificate) on the overleaf of the cheque

Application Form — Special Voluntary Contribution Savings
Plan [FORM: AP (SVC) - MT or AP (SVC) - 1S]

® Upon the completion of your enrolment process & clearing of your first cheque payment for your special voluntary contribution, you will receive a confirmation package* from
BCT.

* The confirmation package contains:
1. a confirmation letter
2. this Administrative Guide for Special Voluntary Contribution Savings Plan
3. astack of “Special Voluntary Contribution” Payment Notes
4. aFund Redemption Form (Special Voluntary Contribution Savings Plan) [FORM: FR (SVC)]
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For enquiries, please contact us via our Member Hotline at 2298-9333. Ver. 01012008
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