
Form Guide for Application Form – Employer (and CRS Self Certification)

Part I. Employer Details

1. Select the Participating Plan. For the BCT (MPF) Industry Choice, submit the
“Industry Classification Form” together.

BCT

2. Fill in your company name and Business Registration No. (The information
should be the same as that stated in the BR Certificate).

3. Fill in the registered address and correspondence address (if different from the
registered address).
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Note: For the meaning of the terms and expressions used in Self Certification Forms, please
refer to below document.

https://www.ird.gov.hk/eng/pdf/2016/terms.pdf (English version/ )
https://www.ird.gov.hk/chi/pdf/2016/terms.pdf (Chinese version / )
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Part I. Employer Details (Continued )

4. Fill in the company contact details.

5. For Newly set up company, Participation Plan Commencement Date should be
earlier than or same as the date of employment of the 1st employee
participating in the Plan. If the Company is transferred from another MPF Plan
to our Plan, this Commencement Date should follow the end date of the
previous plan.

6. Fill in the Jurisdiction of Incorporation or Organization.

7. Select the Industry Classification.

8. Fill in the name and HKID Card / Passport No. of the Directors / Principals and
attach a copy of their personal identification documents.

/ / /
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Part II. MPF Asset Transfer in (If Any)

9. Select “Yes” if there is asset transfer in and “No” if no. Once selected “Yes”,
please specify and fill in information in the relevant Form and provide a list of
employees. If the transfer of assets includes MPF voluntary contributions,
please also submit the “Letter of Confirmation”.

Part III. Details of Voluntary Contribution (If Any)

10. If the employer makes voluntary contribution, please complete this Part. (e.g.
Early Retirement Age, Normal Retirement Age, Member Category,
Contribution Details, Vesting Scale Option, etc.)
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Part III. Details of Voluntary Contribution (If Any)
(Continued )

11. Please select the right calculation basis of voluntary contribution of your plan.

12. Please select the “Completed Year Based On” for calculating the vesting % of
the Employer Voluntary Contribution.

13. Please select or fill in the Vesting Scale % of your plan.
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Part IV. Administration Preference

14. For Regular Employee, please select the Payroll Cycle and indicate whether
the cycle is for all members. For Casual Employee, please complete and
submit “Supplementary Information for Casual Employee ‘Contribution Day’
Arrangement”.

15. Employer can choose from different payment methods and remittance
statement arrangement. Please refer to the “MPF Contribution Authorized
Channels” leaflet for details.

16. If you would like to received MPF contribution reminder, you can opt in for E
alert Service. Please specify and provide the relevant contact information for
receiving the reminder.
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Part V. Authorised Signatories

17. Signatories authorised by the Employer to enter into or issue any documents
or give instructions related to the scheme administration on behalf of the
Employer (but not including employer voluntary contribution set up and
changes to Authorised Signatories) to BCTC, must provide specimen signature
in this Part and attach a copy of his / her personal identification document to
BCTC to verify his / her authorised signature in the future.

Part VI. Tax Residency Self Certification (Mandatory)

18. This part is related to tax residency self certification. Please read the
Important Notes before going to complete following section.
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Part VI. Tax Residency Self Certification (Mandatory)
(Continued )

19. If the Entity/Sole Proprietor's tax residence is "Hong Kong ONLY with no other
jurisdictions or countries", please check the box and skip the point 2. If the tax
residence of Entity/Sole Proprietor is (i) Hong Kong and also some other
jurisdictions or countries; or (ii) not Hong Kong, but instead some other
jurisdictions or countries, please skip this point and complete point 2.

/ "
" 2

/ i ii

2
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Part VI. Tax Residency Self Certification (Mandatory)
(Continued )

20. If the tax residence of Entity/Sole Proprietor is (i) Hong Kong and also some
other jurisdictions or countries; or (ii) not Hong Kong, but instead some other
jurisdictions or countries, please fill in all jurisdictions or countries (including
Hong Kong (where applicable)) and Taxpayer Identification Number (“TIN”) in
the table.

/ i
ii

/

If the account holder is a tax resident of Hong Kong. The TIN is
(a) Entity: First 8 digits of the Hong Kong Business Registration Number
(b) Sole proprietor: HKID Card No.

(a)
(b)

The OECD has provided information on TIN of certain jurisdictions (English version only).
For details, please refer to the following website

( )

http://www.oecd.org/tax/automatic exchange/crs implementation and assistance/tax
identification numbers/

If a TIN is unavailable, please provide the appropriate reason A, B or C with according to
the form’s description.

A B C
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Part VI. Tax Residency Self Certification (Mandatory)
(Continued )

21. [NOT applicable to sole proprietorship] Please tick ONE of the appropriate
boxes and provide the relevant information. Following table is some of
examples of CRS Entity Type:
[ ]

Disclaimer: Below table is for reference only and it is not exhaustive. It aims to illustrate
examples of the CRS entity types. It should not be considered as tax or legal advice. BCTC
will not be held liable for any action taken (or refrained from being taken) in connection
with the information concerned. Please note that you are fully responsible for confirming
your CRS entity type. In case of uncertainty, please seek professional tax or legal advice.

”

CRS Entity Types Examples

Financial Institutions

(FI)

Banks, security dealing companies, investment management
services, insurance companies, fund managers, trusts & trustees

/

Active Non Financial Entity

(Active NFE)

An entity with trading activities including manufacturers,
wholesalers, retailers, restaurants, and bars, hotels, construction
companies health and social work

Passive Non Financial Entity

(Passive NFE)

Entity with no trading activities and receive income or dividend
generated from its assets including properties and shares etc.

21
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Part VI. Tax Residency Self Certification (Mandatory)
(Continued )

22. [NOT applicable to sole proprietorship] Complete this part only if you have
ticked the box Passive NFE in above point 3 “Entity Type”. Please provide the
name of each controlling person(s) of the entity, and complete the “Self
Certification Form – Controlling Person” for each controlling person.
[ ] 3 “ ”

“ – ”

23. [For Sole Proprietorship ONLY] please fill in the information of Sole
Proprietor.
[ ]
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Part VIII. Authorisation, Declaration and Consent

24. If you do not consent to having your personal data being used for direct
marketing of MPF services (and ancillary MPF products), please mark “ ” in
the box.

”

24
25. For the signatories, please sign in this Part with company stamp (if applicable).

Please refer to “Remarks” for the definition of signatories (Corporation, Sole
Proprietorship and Partnership).

26. Fill in the completion date of this Form.

27. Fill in the name and title of signatories.

28. Fill in the HKID Card No. / Passport No. of signatories.
/

29. If the signatories are non board director, please provide his/her nationality
and address.
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Participation Agreement – Employer

30. For BCTC’s use only, please do not fill in.

31. Fill in the company name and address of registered office (must be the same
as the information stated in Business Registration Certificate).

32. Please mark “ ” in the appropriate box (must be the same as your selection
of the Plan in the “Application Form – Employer”).

”

33. For BCTC’s use only, please do not sign here.

34. Fill in the name and title of the authorised signatory / signatories of the
Employer.

35. Signed by the authorised signatory / signatories, who is / are the same as that
provided in Part V (if any) and Part VIII.

Part V Part VIII

36. This is to be signed by the Witness.

37. Fill in the name of Witness.

Note: There are two language versions of the “Participation Agreement – Employer”(i.e. English
and Chinese). Please complete and sign one of the version.
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Participation Agreement – Employer

30. For BCTC’s use only, please do not fill in.

31. Fill in the company name and address of registered office (must be the same
as the information stated in Business Registration Certificate).

32. Please mark “ ” in the appropriate box (must be the same as your selection
of the Plan in the “Application Form – Employer”).

”

33. For BCTC’s use only, please do not sign here.

34. Fill in the name and title of the authorised signatory / signatories of the
Employer.

35. Signed by the authorised signatory / signatories, who is / are the same as that
provided in Part V (if any) and Part VIII.

Part V Part VIII

36. This is to be signed by the Witness.

37. Fill in the name of Witness.

Note: There are two language versions of the “Participation Agreement – Employer” (i.e. English
and Chinese). Please complete and sign one of the version.
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